Preparing an Application for Promotion
Consult the ISU Faculty handbook (section 5.2.2) to align your achievements with
qualifications for Promotion (Associate Professor or Professor).

Consult the CVM and your departmental governance documents to align your
achievements with qualifications for promotion.

Articulate the alignment of your achievements in a brief document.
Discuss plans with mentors and department chair.
Make a plan to prepare your dossier.

Preparing your Dossier
Timelines

Promotion and Tenure Review resources on the Faculty Advancement and Review
website hosted by the Provost’s Office

Resources on the CVM Advancement website.

For teaching evaluations contact Melody Gustafson in the Office of Curricular
Assessment and Teaching Support (melodyg@iastate.edu ).

Elements to Prepare
Cover Page

Tab 1 materials

Factual Information Summary (CVM Faculty Advancement website)

PRS (Departmental Administrator: Candidate should provide narrative if there have
been changes)

Vita. Reverse chronological order. No page limits.

Tab 2 materials
Dossier: Documentation of scholarship and performance (25-page maximum)

CVM Template (CVM Faculty Advancement website)
Emphasize work since hire or last promotion.



https://www.provost.iastate.edu/sites/default/files/wdclientcss/Faculty/Policies/Faculty%20Handbook%20-%20January%202021%20-%20final.pdf
https://vetmed.iastate.edu/sites/default/files/About/Faculty/GOVERNANCE-DOCUMENT-CVM-approved-2020.pdf
https://vetmed.iastate.edu/about/faculty-staff/faculty-advancement/cvm-faculty-review-processes-2020-2021
https://www.provost.iastate.edu/faculty-success/advancement/promotion-and-tenure
https://www.provost.iastate.edu/faculty-and-staff-resources/advancement
https://vetmed.iastate.edu/about/faculty/faculty-advancement
mailto:melodyg@iastate.edu
https://www.provost.iastate.edu/sites/default/files/wdclientcss/Faculty/Advancement/CoversheetPT-2%20revised%2006.01.2022.pdf
https://vetmed.iastate.edu/about/faculty/faculty-advancement
https://vetmed.iastate.edu/about/faculty/faculty-advancement

This is the document that you use to provide context for your work and describe the
impact of your work.

Examples of Successful Packets.
No longer available from Dean’s Office. Available by appointment on CyBox.

Contact Mel Lee (mklee(@jiastate) or Megan Pearson (meganmp@iastate.edu). They
will grant you access to CyBox Folder (Sample P&T Dossiers) for two hours. No
copying, downloading or screenshotting allowed.



mailto:meganmp@iastate.edu)

